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AGREEMENT BETWEEN KUYKENDALL & ASSOCIATES, P.C.
AND THE RABEN GROUP, LLC

This Agreement between Kuykendall &.Associates, P.C. ( "Kujzkcndall“}, 531 Convent Avenue; Tucson,
AZ 85701-2612, and The Raben Group, LLC ("The Raben Group"), 1640 Rhode Island Avente, NW,
Suite 600, Washington, DC 20036, Tax ID # 52-2296319, sets forth:as follows:

L.

Kuykendall has-retained the services-of The Raben Group to develop and execute a federal lobbying
and communications strategy relating to the enforcement of the Avena judgment of the International
Court of Justice, following the decision of the U.S. Supreme Court.in Medellinv. Texas. Katharine
Huffman will serve as the primary representative of The Raben Group. Other Raben Group

professionals will assist her as needed. Gregory J. Kuykendaﬂ will serve as the primary
represmtatwe ‘of Kuykendall. -

This Agreement is an amendment to the agreement that took effect on 1 January, 2009. The term of
this Agreement is from 1 January, 2014 through 31 May, 2014.

Ms. Huffiman, as the representative of The Raben Group,.shall feport directly to Greg Kuykendall
and others as he directs. She will assist with the following activities:

* Ongoing development and execution of a comprehensive lobbying and communications strategy
directed at key mermbers and staff at the White House, relevant federal agencies, congressional
committees, and/or other-opinion leaders and decision makers with an influence on the

implemextation of the dvend judgment.

* Identification of key constituent voices and third-party validatets, or "grasstops,” whe will lend
their critical support to our efforts.

mcludmg (as mppropnate) fact sheets, Hill Bneﬁng’s, Bear Cﬁﬂe&gﬁes one-minute spaeches and
othef conmmunications vehicles.

* Regular:strategy sessions with the client and other appropriate personnel.

Any work performed by The Raben Group ottside of the responsibilities listed herein must be
approved in advarice by Mr. Kuykendall.-

In consideration for these services, Kuykendall shall compensate The Raben Group in the amount of
$4,285 per' month for the period from 1 January, 2014 through 31 May, 2014. In. addition,
Kuykendall will cover any project-rélated expenses (See (5.) below). Upon receipt and approval of
its monthly invoice, payment will be made withia 15 days.

The Raben Group will be reimibusrsed for. any legitimate project-related expenses incurred in
cottnection with this Agreement. Payment will be effected by Kuykeridall upon approval of expense
repori(s) supported by original receipts and invoices. Any extraordinary expenses will be pre-
approved by M. Kuykefidall. Exainples of extraordinary expenses.are airline tickets and hotels.

i
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6. The Raben Group will adhere to the guidelines set forth in the attached “MCLAP Billing
Requirements” and shall mail its invoices and receipts to the MCLAP bookkeeper:

Ruth Ann Valdivia o
S 63870 W. Quail Haven Drive
Bend, OR 97701

7. Itis noted that the billing requireménts describe non-reimbursable fees and expenses. In
addition, all expenses must be documented with original receipts that show the date, items
purchased, priee per iteih and total price, and this information on the receipts must be clearly

legible when received by MCLAP.

8. The Raben Group shall subit its billing on a morithly basis. All fees and expenses incurred prior to
June 1, 2014, shall be submitted for payment by June 15, 2014. Due to Mr, Kuykendall’s contractual
obligatiotis with the Government of Mexico, billing submitted after this date will not be paid,

9. The Raben Group shall indemnify and hold harmiess Kuykendall, its officers and empiuyees against
all losses, claims, Habilities, damages and expenses of any nature, directly or indirectly, arising out
of, or-as a result of any act or omission by The Raben Group; its'employees, agents or subcontractors
i the perforimance of this Agreeent.

10. Thie Raben Group and its employees, agents:and subcontractors-agree to maintain confidentiality
with respect to proprietary and confidential information it has obtainied with respect fo its work
under this Agreement. Confidentiality shall survive the termination of the agreement.

11. Mr. Kuykendall contracts directly with the Mexican government as the Director of MCLAP and his
duties include arranging for attarneys to provide legal services related to Mexican mationals in death
peralty cases. While Mr. Kuykendall is not personally obligated for payment of Raben Group’s fees
and costs, Mr. Kuykendall understands the importance.of prompt payment and will use his best
efforts to see that fées and ¢osts are paid in a timely manner. If Raben Group has questions of-
concerys in that regard, it will.contact Mr. Kuykendall without. delay

12. Either party may terminate this Agreement with or without cause upén writteh notice. Each party
agrees that if the Agreemerit is terminated, each party will fulfill the responsibilities to whmh it has
committeéd prior-to the time that notice of termination is given:

13. This Agreement represens thie totality of the agreéitient between the parties and may be modified
and/or any provision thereof may be waived only. by a writing signed by both parties. This contract
runs exclusively between the parties and will not implicate Mexico in any way.

14. The parties agree to tetain their senses of humor. .

In the unlikely event of any dispute regarding this contract, both parties agree to be boind by arbltratlm
applying Arizona law in Arizona.
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In Witness: Whereof, the parties have signed or caused their duly authorized representatives to sign this

Date: January 1,2014

Kuyke_n‘_dali.& Associates, P.C. _ The Raben Group, LLC
o 1IN
BY: : ' |
Gre.gary Kuykendali Robert Raben
- Director, Mexican Cap::tai Legal Assistance Prograts President
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Requirements foir MCLAP Billing - Effective December1, 2013

. WHAT TO KNOW BEFORE YOU INCUR A FEE OR EXPENSE
' Category Requ‘trement o
1. - Not ' Business c!ass upgrm:[es, quurv vel'utle rentai valet park:ng (‘f self—parka ng is avaﬂabie), movues,
Reimbursable health club passes, and any other non-ordinary mcldenta!s )

Meal&.or other expenses for consular officers or ather ems:tay"ees &f the Mexican Foreign Ministry,
: Aleoholic beverages. To avoid confusion, please obtdin a separate receipt for alcoholic beverages.
" Room-service, unless a cofipelling reason for it is provided with the invoice,

: é Expenses incurred outsige of the authorized work trip; an car rentals, there is a maxitum
i : : reumbursement permd cxf one dav hefore and one dav after the actual wark

VU VA

2; E Receipts ; All expenses must have dn ag:cg;mpgny{ng receipt.

- Retelpts must contain date, itéms, price per item and total price, and all information must be

: ciearly legible when it is received by MCLAP. If it is not legible, you may submit 2 separate
hayidwrittén receipt, photocopy, stan, and/or picture along with the original reveipt. You must
also submit a copy of the credit card statement with any illegibie receipts.

Please tape receipts to plain paperfmt do not cover any infarmation on the receipt with tape,

| Please do-not staple or highlight the receipt or make ANY handwrittén hotés on receipts (i.e.

| trating over dates and amounts, circling the dates, ete.]. If you need to make a darifying note
- about a receipt, do so on the plain paper. Do not cut receipts. Fold lpng receipts under so that
. they rémain intact,

Every effort must be.made to pay with credit cards. if you hawe to pay with cash'and can’t get a
: godd reckipt, advise MCLAP ;mmediatety

3. : Airfare. : MCLAP will reimburse only for economy (coa:h} fare When 3 class other than economy is

L : * purchased, 2 comparative quote must be acquired at the time the premiam class ticket was ﬁ

P r . purchased. i a comparative quote is not-acquired, a similar comparative guiote will be researched |
: at the time of mvmcmg The-comparison may fiot be as favorable as a quete would have been if

X , " scquired at the time of purctiasing, MCLAP alse reserves the right to charge for their fime o

! | perform the comparison.

| Whenever possible, make suré the travel cléss appears in the reservation er receipt.

that expsana:rof\ in wur cover ietzer to avoid 2 payment dekay

4. CarRentals VM;CLAP can pay anly for costs: mcurred wfthm the t:meframe of the trep, with a mammum o
i - extemmn ont the car rer;tal of ore day befnre and one day after - buxury vemcies arenot a,llawed. B

Fowan B isistint i st

5 'Copwng / : Renmpts or Iag& fmm mmers[pﬂmers/pustal mezers can be used for- documematinn in the
: Prifing./ ; absente of 2 machine- or lnman-generated log, a:dectaration signed by the attorney or office ;
P ¢ Postage { manager fremizing the' postige or mimber of copies/pages pér j6b may besubstitited: however, a |

: machine-genérated og or'a receipt, froin.a print shop is required when more than 500
; copies/prints per deféndant or rmore than 1,000 copies/prints per month:are submitted for
h ; . reimbursement.

 Copies/prints: The masimu cateper page s 20
1
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10. ¢ Befendam
, Names
11 | Expenses-
ﬂestﬁpﬁms
— 12 ;;,es ot
* Kemization
:
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6. Meals

: Bus

8. | Closed Cases

7. Taxi/Shutte/ |

' A[S meai r&cerpts must be 1temrzed incfudmg t‘hase purchased at a hotel Exorbztant meai costs
: will he questftmed

Pay wIth @ cred[t card i possrhle in addltr.onto the credit card receipt prowded by the taxn
:-vendor, obtain 3 paper receipt that includes the date, amount and narve of the taxi venhdor.

‘Ihe transportatiof recaipt shoutd include the place of departure and the destination; if it _c_ioﬁe:s
1 m&ude this Infommaﬂon in your invaice Cdo not write.on the i"eCEIpt itsefﬂ
Actwaty performed arvclosed cases. aﬁ:er the closing: date shaufd only he- rela'ced to the ctosing of

 the-case unless prior authorization fror the Program director, Gregory Kuykendall, has béen
. given. Any billing for activity after the close of 2 case that is not related to the closing of the case

" and does not have prior approval will nat be paid.

: AII btf!'ng for ac{osed case.most be suhm&t:ed within three months of the closmg data

.~ CREATING AND SUBMITTING YOUR INVOICE

Raq‘u . t) .

trrctude an mvoﬁce number on your b:ll and use a new imrmce number for each mvoice submstted.

; ﬁiklin‘g must be submitted on & monthly basis unless the_tutal bitling for work done in a month is o

; Iess than $200. Biliing rust be submitted within twa months, regardless of the amount-incurred.

B itling may be submijtted via email te admin@kuykendali-law.com if it dues not include any
; ongmai receipts. Otherwise, mail invoite and original receipts to Ruth Ann Valdivia at the. address
be!cw

Billing with receipts rost be readv 16 pat through a scanner. Please tape original recéipts to 8.5 ;

* x:11" white paper. Do NOT cover any information i the recéipt with tape and do not use
staples or gtue

£ Udore e, o

‘ Use eanh defendanx‘s REA.L name (ﬁrst name, nma last names} !n mcst cases the defendant wl.ll
have two last names. Both last narmes must be inchided on the invoice or the invoice will be
retumed‘ for correction, whn:h may de!ay paymmt.

Indude date af expand:ture {matth date on racefpt ar date of ﬂaght or hote! checkouﬂ, name cf
. payee, and description of activity or expenditure as: it refates to case (e.g., “July 1, 2013,
Northwest Anrﬁnes w:ket to Los Angetes to reet with attnme\/’]

[ ————— P — e ey e ———

Round to the near&st :LM.J‘.J‘h of an hour. T‘rme subnﬂtteditn any other ﬁ-aetion wﬂf be retumed
Provnde date and description of work that justifies the fees. being charged. Provide the tirfte spent
on each activity; do not group activities inta one time entry.

07/01[2&13 —~Lase assessment, emails, travel, g 3.5 hrs
‘ 07/01/2013 — update case agsessment 1.5

'

i

" 07/01/2013 ~ enials w cdunsel 4

07/01/2013 ~ travel to courthouse .6
ﬂ?fOl/ZOI?. atterfﬂ status mnferemce 1

¥f the meaJ frwoives mu;tiple mdiwdud;, state the names in t:he descnptlon of the expense cm the
mvaice £do not wnte o the TECEWl)

2
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Category Requzrement

i e s

14, M:leage The ma:cimum au*thonzed re:mhursement rate is the IRS rate fcr busfness travel in effect at the
: ‘ time of the travel, as shown at hitp:
" Include a printout of the route and mxleage (e 2. MapQuest} asif twerea feceipt Do not round

; up mileage calculations.

i Include the.reason for the trip, the number of miles, and the reimbursement rate; include the
- departure and arrival destinations for all travel (e.g., “4/16/13: Mileage, Houston to New Orleans
 to meet with attomey,f 225 mites SG.SES")

Al

15, . Pérso‘ﬁriél ‘ Fcr all personne! spec:fv first hare, last name, pos:tion and hourty rate Y-, ”Jane Srmth
{ ; (paralegal} $75.00%. ;
7 16. . Suhtomimg - Fees musrt be sarted and suhtcxafed by personnel and by def;m&éh; {;; for- each case, |ist MCLAP

atmrney hours and paralegal hours separately):

f There are two types of-expenses — travel expenses-and other expenses. Eipense.s must be sorted
. 'a?nd subtotaled by defendant and by travel expenses-versys other expenses..

Travel expenses include anything associated with travel — mileage, airfare, train, taxi, car rental,
4 fuel, hotel and meals.
: Other expenses are all non-travel-relsted expenses. Examples would be fees for copying, Tiling,
! records requests, postage, etc

: Sample invoice format:
DEFENDANT A—TWO LAST NAMES, FIRST NAME
; Attorney Fees
! ; ; Attorney Travel Expense
i Attorney Other Experise-

Paralegal Fees
Paralegatl Travel Expense
; g Paralegal Other Expénse

BEFENDANT B~ TW.WI.AST NAMES, FIRST NAME, etc.

17. ; Travel - Incluete the dates of trips on your invoice, so that they ean be matched to the dabes of expenses
} Inclmde -an expianatwn In cases where there is'an. upgrade inan anrfare class at no cost tc M!CLM't

Questions? Contact Ruth Ann Valdivia by email at admij -
by phone at (541) 306-3956, or by mail.at 63870 West: Quml Haven Dnve. Bend OR 97 701

Thank you! Your adherence to these guidelines will expedite prompt payment.
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